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1. OBIIIME ITOJIOKEHUSA
1.1. Hacrosimee Ilonoxkenune BBoauTcs Ha ocHoBaHuu cT. 91 TpymoBoro koxekca Poccuiickoit
@denepanuy ¢ IENBI0 CUCTEMAaTU3allMK Tpolecca coopa u 0O6paboTkM MH(POPMAIMK O 3aTpaTax
pabouero  BpemMeHH  paboTHUKamMu  ['OoCygapcTBEHHOro  OIOKETHOTO  JIOIIKOJIBHOTO
oOpasoBaresnbHOrO yupexjaeHuss naerckuit cag Ne 133 Anmupanrteiickoro paiiona CaHKT-
[erepOypra (manee — 'BJIOY nmerckuii cag Ne 133).
1.2. Tns Benenus TabenpHOrO yuera padouero Bpemenu Ilpukasom 3aBenytomero ['BJIOY nerckuit
cax Ne 133 nHa3zHayaloTCs OTBETCTBEHHBIE JIMIA M3 4YHchIa pabOTHHUKOB 0O0pa3oBaTENbHOMN
OpraHH3aIiu.
1.3. B momkHOCTHBIE 00S3aHHOCTH PaOOTHUKOB, OTBETCTBEHHBIX 32 TAOCNBHBIA YUYeT, BBOJSATCA
(GYHKIMHA: KOHTPOJbh (haKTHYECKOro BpeMeHHU mpeObiBanus coTpyaHukoB ['BJIOY nerckmii can
Ne 133 Ha pabore u BezeHue TabEIbHOIO y4eTa ¢ OTBETCTBEHHOCTHIO 32 MPABUIIBHOE OTPaKEHUE B
Tabesne pabouero BpeMeHH COTPYIHUKOB U CBOEBPEMEHHOCTD MpEACTaBICHUS Ta0es Ha pacuerT.
1.4. Jlnsg ucniomHeHUS 00s13aHHOCTEH PaOOTHHUK, OTBETCTBEHHBIN 32 TAOCIbHBIN yUeT:
e BeJeT yUeT IITATHOI'O COCTaBa COTPYIHUKOB; HA OCHOBAaHUU JOKYMEHTOB (IIPUKa30B 110
JUYHOMY COCTaBY M OOIIHUM BOIIPOCaM) BHOCHUT B
® CIHCOK M3MEHEHUs, CBSI3aHHBIE C MPHEMOM, YBOJIbHEHHEM, MEpeMEelIeHHEM, W3MEHEHUEM
rpaduka paboThl, pa3psaoB (KaTeropuii), mpeaoCTaBICHHUEM OTIIYCKOB U T. 11.;
® OCYLIECTBIISIET KOHTPOJb CBOEBPEMEHHOCTH SIBKM Ha paboTy M yxoga ¢ paboThl,
HaXOXJEHUsS Ha paboueM MecTe COTPYAHUKOB ¢ u3BelleHueM pykoBoautens ['BIOY
nerckuid cag Ne 133 o HesiBKax, ONoO3IaHUX, MPEKICBPEMEHHBIX YX0/aX U MPUYHHAX, UX
BBI3BABIIINX;
® KOHTPOJHUPYET CBOEBPEMEHHOCTh IMPEIOCTABICHUS W  TPABWIBHOCTH  O(GOPMIICHUS
JIOKYMEHTOB, MOATBEPKIAIOIIMX MPaBO COTPYJHUKOB HAa OTCYTCTBHUE Ha pabouyeM MecTe:
JUCTKOB O BPEMEHHOM HETPyJOCIOCOOHOCTH, CIpPaBOK IO YXOAy 3a OOJNbHBIMH,
MOJMUCAHHBIX PYKOBOJUTEIEM YBOJbHUTENIBHBIX U APYTHUX;
® TOTOBHT CIIMCKH COTPYAHUKOB JUISI M3JAHHUS MPUKA30B O paboOTe B BHIXOJHBIC M Hepaboume

IIpa3AHUYHBIEC THU.
1.5. B cnmyyae HEBO3MOXKHOCTH BPEMEHHO UCIIOIHATH 00S3aHHOCTH IO BEIEHUIO TaOEIbHOTO yyera
Ha3HAYEHHBIM COTpYAHUKOM, pykoBoautenb [’ BJIOY nerckuit cax Ne 133 myrem m3nanus Ilpukasa
Ha ATOT MEPUOJ Ha3HAYAET OTBETCTBEHHOI'O HUCIIOTHUTEIS.
1.6. Bce coTpynHuKH, B OO0S3aHHOCTM KOTOPHIX BMEHEHO BeJleHHE TaOeIbHOro Yy4era, B
0053aTeNTbHOM TMOPSIIKE 3HAKOMSITCS ¢ HacToAuM [looxkeHuem noj pocnucsk.

2. KKYPHAJIBI YUETA OTCYTCTBUS COTPYJHUKOB
2.1. XKypnan ydera OONBHUYHBIX JIMCTOB, XypHall y4eTa OTIYCKOB (O4YepeHbIe, 3a CBOW CUET,
y4eOHbI€) - JOKYMEHT, OTPaKaIMi (aMUIUIO0, UMS, OTYECTBO COTPYAHHMKA, €r0 JTOJDKHOCTD,
noJpasJieieHue, JaTty, Tekymee (c 710 ), IpUYMHY OTCYTCTBHsS Ha paboueM Mecre,
ocHoBaHue. [lepcoHanbHbIE CBEACHMS O COTPYIHUKAX, a TakXKe JaTa U BpeMsl OTCYTCTBUS
COTpYIHUKA (PUKCUPYIOTCS B )KypHajlaX OTBETCTBEHHBIM 32 TaOENbHBIN ydeT pabouero BpeMeHH! Ha
OCHOBAaHUHU 3aBEPEHHBIX 3asBJICHUIl, CIIPAaBOK-BHI30BOB M3 YYEOHBIX 3aBEICHHUNH U OOJBHUYHBIX
JIMCTOB.
2.2. B cnyuae HempelCTaBJICHHsS B YCTAHOBIEHHOM TMOPSIKE MOATBEPKIAAOIINX TOKYMEHTOB
IPUYMHOM OTCYTCTBHUSI CUNTAETCS CAMOBOJIBHBIN YXO/ ¢ pabovyero Mecra.
2.3. Ecnu coTpyIHUK OTCYTCTBOBaJ OoJiee 4 4acoB MOAPSA U JOKYMEHTHI, OATBEPKIAIOIINE €To
IIPaBO Ha OTCYTCTBHUE, B YCTAHOBJIEHHOM MOPSAKE HE MPEJCTABIECHbI, COTPYIHUKY MPOCTABIISAETCS
nporyn u pabouuii IeHb OIUIaTe HE MOIJIeKHUT, B cooTBeTcTBUU ¢ . 6 a cT. §1 TK P®. Ilporyn
odopmiIsieTcs B MOPSAJIKE, YCTAHOBIEHHOM TPYIOBBIM 3aKOHOJATEILCTBOM.
2.4. llpaBuna BeleHUs IHKypHaJa YydyeTa OTCYTCTBYIOUIMX COTPYIHUKOB pa3pabaThIBarOTCs
OTBETCTBEHHBIM 3a Ta0eNbHbII ydeT pabouyero BpeMeHU U yTBepxkaaroTcs 3aBeayromum ['BIOY
nerckuii cax Ne 133



3. IPABUJIA 3AIIOJIHEHUS TABEJISA
3.1. CoTpyaHUKH, OTBETCTBEHHBIC 3a TaOCNBbHBIM Yy4eT pabodero BpPEeMEHH, 3aIllOIHSIOT Talenb
ydera pabouero BpemeHu B ¢opmare EXcel m pacrmeuarsiBaioT ero Ha Oymare. IloamucaHHblit
Tabelnp yuyera pabodyero BpeMEeHHU MepeIaeTcs B [IEHTPAIU30BAHHYIO OyXTalTepUIO JJIsi HAYUCIICHUS
3apabOTHOI IJIaTHI.
3.2. TaGenp ydyera pabodyero BPEeMEHHU COACPKHUT MOAMHUCH COTPYAHHMKA, OTBETCTBEHHOTO 3a €ro
BEJCHHE, a TaK € BHU3Yy HEMOCPEACTBEHHOro pykoBoauTens. Iloanuch OTBETCTBEHHOIO
COTPYIHUKA U BU3bl PYKOBOJUTENIEH coaepkaT: HauMmeHoBaHue noipkHoctd, ®.M.O., moanuce,
JaTy MOJIMUCAHUSI.
3.3. ®opma Tabens ydera pabodyero BpeMEHHM M pacuera 3apaOOTHOW IUIaThl JJis Ka3eHHBIX
yupexaeHuii (Ne 0504421) ycranosnena npukazom MwuHbuHa Poccun ot 15.12.2010 r. Nel73n
"O6 yrBepkaeHUU (OpPM MEPBUYHBIX YUETHBIX JOKYMEHTOB M PETHUCTPOB OyXTalaTepcKOro y4éra
IPUMEHSEMbIX OpPraHaMu TOCYJapCTBEHHOW BJIACTH (TOCYJApCTBEHHBIMM OpraHaMu), OpraHaMu
MECTHOTO CaMOYIPABJICHUS, OpraHaMH YIPaBJICHUS TOCYAapCTBEHHBIMH BHEOIOKETHBIMU
¢oHaMHu, TOCYJAapCTBEHHBIMH aKaJeMHUSIMH HayK, TOCYJapCTBEHHbIMU (MYHHULUIIAIbHBIMU)
YUpEXKJIECHUAMU U METoANYECKUX YKa3aHUM 110 UX IPUMEHEHUIo» (Jnanee - MHcTpykius).
3.4. Tlpu wucnosb3oBaHMM TaOens ydera pabodero BpemeHu ¢Gopmbl Ne 0504421 momyckaercs
BKIIIOUEHUE JIOTIONHUTEIBHBIX Tpad, OJHAKO HENb3s yIalsITh CyllecTBYyromuMe rpadsl. BHocumbie
WU3MEHEHHS JOJDKHBI OBITh 0()OPMIICHBI COOTBETCTBYIOIIMM OPraHU3aI[MOHHO-PACTIOPSIAUTEIEHBIM
JOKYMEHTOM Y4YpeKJIeHUsl (Halpumep, MpaBUaMH y4eTHOW NoauTuku). OO0 3TOM TOBOpUTCSA B
[Topsinke mnpuMeHeHHsT YHHUDUUUPOBAHHBIX (GOPM TEPBUYHOM YYETHOW JIOKyMEHTAIIWH,
yrBepxkieHHOM [locTtanoBnenuem I'ockomcrara Poccuu ot 24.03.1999 Ne 20.
3.5. Tabenp yuera pabodero BpPEeMEHH OTKPBIBAECTCS €KEMECSYHO 3a JABAa-TpU JHS 1O Hayaia
pacueTHOro Mepuoja Ha OCHOBaHHMM Taless 3a MPOILIbIA MeCAll W 3aloJHSAETCS HAa OCHOBAHUU
JIOKYMEHTOB 10 y4eTy JMYHOTO COCTaBa: MPUKa30B O MpHEeMe Ha paboTy, MepeBo/ie, YBOJIbHEHHH.
K conepsxanuro Tabesns yuera pabouero BpeMEeHH MPEIbSIBISIOTCS ClEyIoe TpeOOBaHUS:

e JlaHHBlE O COTpPyJHUKAaxX BHOCSTCS B Ta0einb ydera pabodyero BpPEMEHM B CTPOrOM
COOTBETCTBUU C UCIIOJIHEHUEM ILITATHOTO PACIHCAHHUS.

e 3amnosiHeHHe Talensl OCYIIECTBIATHCS METOJIOM CIUIOIIHONW PErMcTpaluy sIBOK U HESIBOK Ha
pabory.

e Bepxuss crpoka (dhopmbl Ne 0504421) mpumensieTcs A7l OTMETKH YCIOBHBIX 0003HAYEHUN
(komoB) 3arpaT pabouero BpPEMEHM, a HIDKHSIS - JUISI 3alUCH  TPOJOJIKUTEIHHOCTH
OTpabOTaHHOTO BPEMEHM (B 4acax, MHUHYTax) IO COOTBETCTBYIOLIUM KOJaM 3aTpaT
paboyero BpeMeH!U Ha KaX1ylo Jaty.

e [lpu oTpakeHMH HESIBOK Ha pabOTy, Y4E€T KOTOPBIX BEJAETCS B JHAX (€KEroJHbIH OCHOBHOM
omnaunBaembiit oryck (OT), mHu BpemenHoi HeTpyaocnocobnoctu (b), ormyck 0e3
coxpaneHus 3apabotHoi miatel (JO), HEBBIXOJ HAa BpEeMs UCIIOJIHEHUS TOCYIapCTBEHHBIX
oOsi3anHOCcTell (I'), eXeronHbli TOMOJHUTENbHBIA OTIYCK 0€3 COXpaHEHHs 3apaboTHOU
miatel (/b)) B Tabene B BepxHeil cTpoke B rpadax MPOCTABISIFOTCS TOIBKO KOJbI YCIOBHBIX
0003HaueHMI, @ B HUKHEH CTpOKe rpadbl OCTAIOTCS MyCTHIMU.

e [Ilpu 3amonnenuu rpad 5 u 6 Tabens B BEepXHUX CTPOKAaX MPOCTABIAETCS KOJIMYECTBO
OTpabOTaHHBIX JIHEH, B HUKHHX CTPOKaxX - KOJIMYECTBO YacOB, OTPAOOTAHHBIX KaXKIbIM
COTPYIHUKOM 3a YYETHBIN IEPUOJ.

B tabene (¢p. Ne0504421) peructpupyrorcs TOJIBKO CIydyau OTKJIOHEHMH OT HOPMaJIbHOTO
UCMOJIb30BaHUSI pabouero BpPEMEHM, YCTAHOBJIEHHOTO TIPAaBMJIAMH BHYTPEHHETO TPYIOBOIO
pacniopsiika. B BepxHEll IOJOBHHE CTPOKM IO KaXAOMy COTPYAHHMKY, y KOTOPOrO HMEIHCH
OTKJIOHEHUS OT HOPMAJIbHOIO HCIIOJIb30BaHUs paboyero BPEMEHH, 3alMChIBAIOTCS Yachl
OTKJIOHEHUI1, a B HUKHEH — yCIIOBHbIE 0003HAUYEHUS OTKIOHEHHH.



B HmKHEH cTpOUKe 3aMHUCHIBAIOTCS TAKXKE Yachl pabOTHl B HOUHOE BpEMSI.

Ecnu y ogHOTO ¥ TOTO K€ COTPYIHUKA B OAMH U TOT K€ TIEPUOJI B HUCIIOJIB30BAHUH Pabovero
BPEMEHH MMEJIOCh JIBA BUIA OTKJIOHEHUH, OHO M3 KOTOPBIX — paboTa B HOYHOE BpeMs, TO
HWOKHSIS 9acTh CTPOKH 3aIOJHSIETCS IPOOBI0, YUCIUTENh KOTOPOU — YCIIOBHOE 0003HAYCHUE
OTKJIOHEHUH, a 3HaMeHaTeNnb — HOYHbIC 4Yachl. llpum Hamuuumu Ooiee ABYX OTKIOHEHHWH B
OJIUH JIeHb (paMuiIHs COTpy/AHUKA B Tabelie moBTOpsieTcs 2 pasa.

Ecnu B Teuenue roga B 'bJIOY nerckuii cag No 16 npruHUManuch HOBbIE COTPYJIHUKUA, OHU
nojajexxar o0s3aTeIbHOMY BKJIIOYEHHIO B Tabenb yyera pabodero BpemeHu. Jns
OCYIIECTBIICHUSI BBHIIJIAT B MEXpAcUeTHbI mepuona (yBOJIbHEHHE COTPYIHHKA, YXOA B
OTIIYCK) B LIEHTPAJIU30BaHHYIO OYXTaJTepUIO NPEICTABISICTCS BPEMEHHBIN Tabelb ydyeTa
pabouero BpeMeHH, MOKa3aTelid B KOTOPOM MPOCTABISIOTCA TOJBKO MO KOHKPETHOMY
COTPYAHUKY.

[Ipu ¢opmupoBanun Tabenss ydera pabodero BpEeMEHH KalleHIapHbIE JHU Mecsla
pacueTHOro mnepuoAa A0 TMPUHATUS COTPYAHMKA W (WIM) TOCIE€ €ro YBOJbHEHUS
3aMOJIHAIOTCS] TPOUYEPKOM.

[TopsinkoBast Hymepanus B rpade 1 BegeTcst mo cTaBKkaMm COTPYAHHKOB, BHECEHHBIX B Ta0Oeb
yuera pabo4yero BpeMEeHH, €ClM COTPYIHUK B JAHHOM YUpeKICHHH paboTaeT Ha pa3HbIX
CTaBKax, Ha HETO BBIJACISCTCS CTOJIBKO MOPSIKOBBIX HOMEPOB, CKOJBKO CTaBOK OH
3aHUMAET.

Qamunns, UM, OTYECTBO 3alUCHIBAIOTCS B rpade momHocThio. [Ipu 3TOM THIATENBHO
BbIBEpseTCA Hamucanue GaMuInM, IMEHH U OTYECTBA B CIy4yae PacXOKJICHUS MPUHATOTO
HA3bIBAaHUS COTPYIHHKA U €ro JOKYMEHTOB. B ciydae cMeHbI amMuiiuy, UMEHH, OTYECTBa,
HOBBIC JIaHHBIE BHOCSTCS B Ta0enb ydera paboyero BpPEMEHU TOJBKO TOCJe W3JaHus
OT/ZIEJIOM KaJpOB COOTBETCTBYIOLLIEIO MIPUKAa3a MO JIMYHOMY COCTaBY Y UpExKACHUSI.

B rpade «10imKHOCTE» yKa3bIBaeTCs JOMKHOCTh COTPYAHHKA B CTPOTOM COOTBETCTBHH CO
HITaTHBIM pacnucanueM. B »Tol ke rpade ykaspiBaeTcs kKoiauuecTBo ctaBok (1, 0,5, 0,25 u
T.J1.) WJIK HOPMA YacoB B HEJETIIO.

PabGoumne wacwl cOTpyaHHMKaM, KOTOPHIM YCTaHOBJICH OKJIAJ, MPOCTABIISIIOTCS B CTPOTOM
COOTBETCTBUU ¢ TpadukoM pabotel (8 wacos, 4, 2, 24, 12, 1,5 u T1.1.). CoTpyaHHKaMm,
KOTOPBIM YCTaHOBJEHAa 4YacoBasg TapudHass cTaBka, MPOCTaBISAETCS (PAKTUUYECKH
0TpaboTaHHOE BPEMS C TOYHOCTHIO J0 ACCITHIX J0JeH Jaca.

CoTpyAHUKH, HAXOAAIIMECS B OTITYCKE MO YXOAY 3a pebeHKoM B Bo3pacte a0 1,5 wnu 3 ner,
B Ta0esb y4yeTa pabodero BpeMeHH He BHOCSITCSI.

[Tpr HeoOXOaMMOCTH OpraHu3alMu paboThl B BBIXOAHON WM HepaOOuuil Mpa3THUYHBINA
JIeHb U3/1a€TCSl COOTBETCTBYIOUIMM MpHka3. OTpaboTaHHOE B HEpabOUMii pa3IHUYHBIA WK
BBIXO/IHOM JIEHb BpeMsl yKa3bIBaeTcs B Tabeie B CTPOTOM COOTBETCTBHU C IPUKA30M.

PaGoTta B BbIXOAHOW (HepabouMii Mpa3JHUYHBINA) JE€Hb MPOU3BOAUTCS B COOTBETCTBUU C
MOJIO)KEHHEM 00 orulaTe Tpylda COTPYAHMKOB YUpeXIeHUs B JBOMHOM paszmepe. Ilo
JKEJIaHUIO0 COTPYAHMKA, pabOTaBLIETr0 B BHIXOAHON MIIM HEpAaOOUMi Mpa3IHUYHbBIN JEHb, EMY
MO3KET OBITh IPEOCTABIIEH APYTOM IeHb OTJbIXa. B 3TOM citydae paboTta B HepaOouuil AeHb
OIUIAYMBAETCS B OJMHAPHOM pa3Mepe, a JIEHb OT/bIXa OIJIATE HE MOJIEKUT

IIpyn coBmageHuu NpPa3gHUYHOIO U BBIXOJHOIO JHEH BBIXOJHOM J€Hb IIEPEHOCUTCS Ha
CJICAYIONIMNA TOCNe MPa3IHUYHOr0 pabouuii IeHb B COOTBETCTBHM C TPYIOBBIM KOJEKCOM
Poccuiickoit @enepanuu.

[IpuBneueHre COTPYIHUKOB K CBEPXYypOUHOM pabore, a Takke K paboTe B BBIXOAHOM
(Hepaboumii Tpa3THUYHBIA) JEHb JOIMYCKAETCS TOJbKO C MHCbMEHHOIO CcOrjacus
COTPY/AHHUKOB B citydasx, npenycMmoTpeHHbix TK Poccuiickoit deneparueii, u opopmisiercs
npuka3oM. PaboTel, He odopMmiIeHHBIE HaJUIekKaluM 00pa3oM, B Tabesne He OTpaXkaroTcs U
OIUIaTe He MOAJIEXkKAT.



e Ornycka (eXeroJHple U aIMUHUCTPATUBHBIE), OOJLHUYHBIE JINCTHI MPOCTABISAIOTCA Ha BCE
KaJICHIapHBIC JHH, BKJIFOUasl BEIXOAHBIE (32 HCKIIIOUEHUEM TPa3IHUIHBIX THEH).

e B Tabene yuera pabouero BpeMEHH YKa3bIBAIOTCS:

-TIPOJIOJKUTENIBHOCTH paOOThI, BBIMOIHIEMON COTPYJHUKOM B T€UEHUE YCTAHOBIEHHOU eMy
MIPOJIOJDKUTEIILHOCTH padodero aHs (cMeHbl) B opsizike cT. 60.2 TK P®; - mpopomkuTenbHOCTh
paboThl, BBIMOIHIEMON COTPYTHUKOM C HEHOPMHUPOBAHHBIM pabOYUM JTHEM

3a IpeeaMu YCTaHOBJICHHOW eMy MPOAOKUTENHHOCTH pabodero BpemeHu B nopsiake ct. 101 TK
P®.

Yuer BpemMeHH, OTpPabOTaHHOTO COTPYIHHUKOM C HEHOPMHUPOBAHHBIM pabOYuM JHEM [0
pacnopspKeHHI0 paboToiaTeNs 3a MnpeesiaMyd yCTaHOBJIEHHOTO eMy padodero BpeMeHH, BelIeTCs B
Kypnane yuera pabouero BpeMeHH COTPYAHUKOB C HEHOPMHUPOBAHHBIM PaOOYUM JTHEM.

e OrTyeTHBIM MEPHOJIOM JiA y4yeTa B Tabene paboyero BpEeMEHH YCTaHABIUBAETCS OJIMH
KaJICHJapHbIA MecAll (C MepBOro MO MOCIEIHEE YHUCIO BKIIOYHUTEIHHO). YCTaHOBJICHHbIN
peXUM pabodyero BPEMEHHU COTPYAHUKA JIOJDKEH COOTBETCTBOBATh (haKTUUECKOMY
0TpabOTaHHOMY BPEMEHHU.

e B Tabene ydera paboyero BpEMEHHM HE pa3pelIAIOTCS HUKAKHE WCIPaBICHUS U
JIOTIOTHUTEIbHBIE TIOMETKH.

e B koHIe Mecsilla COTPYAHHUK, OTBETCTBEHHBII 3a BeJieHHe Tabens yuera pabodero BpeMeHH,
ornpezenseT oo1iee KOJU4ecTBO JHEH (4acoB) SBOK, AHEW (4acOB) HESBOK, a TaK )K€ JAPYroe
KOJIMYECTBO 4YacOB II0 BHUJIAM IepepadOTOK (3aMmelleHue, paboTra B Ipa3JAHUYHBIE JIHHU,
HOYHBIE Yachl M JJPYTUe BUJIBI OTIATHI) C 3aIIMCHIO UX B COOTBETCTBYIOIIUE IPadbI.

e 3anonHEHHBIH Tabenb y4yeTa pabouyero BpEeMEHU U JApPYyrue JOKYMEHTHI, O(hopMIICHHBIC
COOTBETCTBYIOIIMMHU MOJIMHUCSAMHU, B YCTAHOBIIEHHBIE CPOKH CIAIOTCS B IIEHTPAIU30BAHHYIO
OyXxrajatepuro i IPOBEJICHUSI COOTBETCTBYIOLUX PAaCUETOB.

4. IOPSIIOK ®OPMUPOBAHW S U IPEJJOCTABJIEHUS TABEJEN
4.1. He pexe OIHOTO paza B HEIENIO COTPYIHHK, OTBETCTBEHHBIM 3a TaOenbpHBIN yueT pabouero
Bpemenu, cobupaet no I'bJIOY nerckuii can Nel33 nannsie 00 MCIOIB30BaHUU pabOUYEro BpeMEHH.
Ecin ecTh OTCYTCTBYIOLIME, TPUYNUHBI OTCYTCTBUS COTPYJHUKOB.
4.2. Bce HeBBIXOBI Ha padoTy (UKCUPYIOTCS B KypHanax u npukaszax no I'BJIOY nerckuii can
Nel33.
4.3. B mnopsjake HUCKJIIOUEHUS OTIENbHBIM COTPYAHHMKAM, MO 3asBJICHUIO COTPYIHUKA, MOXET
cMelaTbcs BpeMs paboyero JH.
4.4. CotpynHUK, OTBETCTBEHHBIM 3a BejeHue TalbenbHOro ydera pabouero BpemeHu B ['BJIOY
nerckuii caxg Ne 133, nBa pasza B Mecsll cocTaBisieT Tabenab yyera pabouero BpeMeHu Ha OyMa)KHOM
HOCHTEJIE: OTAEIIBHO 32 NEPBYIO MOJIOBUHY KAJIEHIAPHOTO MECSIA B OJHOM JK3EMIUIAPE U OTAEIBHO
UTOTOBBIN Tabenb yueTa pabouero BpeMeHHU 3a BECh KaJleHIapHbIM MeCsI] B OTHOM K3eMIUIsIpE.
4.5. Talenp ywera pabodyero BpeMEHH Ha OyMa)KHOM HOCHUTEJNE MEepeaeTcss COTPYIHUKOM,
OTBETCTBEHHBIM 3a BeJeHUE TalOelnbHOro ydera pabodyero BpEMEHU B LIEHTPAIU30BaHHYIO
OyXxraiaTepuio:
- 32 IEPBYIO NOJIOBUHY MecsIa - 10 15 ducia OTYETHOTO MecAIla;
- 32 BECh KaJICHAAPHBIN Mecsl - 10 30 uncina 0T4ETHOro MecALa;
4.6. IIpu oOHapy>keHUH OIMIMOKHM B Tabene ydera pabouero BpeMEeHH COTPYAHUKOM, OTBETCTBEHHBIM
3a BeleHHe Tabelss yuera pabouyero BpeMEHH, 3alOJHIEeTCs YTOUHEHHBIH Tabenb ydera pabouero
BPEMEHH, B KOTOPOM IIOKa3aTeld MPOCTABJISIOTCS TOJIBKO MO TEM COTPYAHHKAM, MO KOTOPBIM
JOMYIIEHbl OMMOKU. YTOYHEHHBIH Talbenb yuera pabodyero BpEeMEHHM HaNpaBiseTcs B
HEHTPaIN30BaHHYIO0 OyXTaJITEpHIO CO CIYKEOHOMN 3amuckoi, moanucanHou 3asenytomum ['B/IOY
nerckuii can Ne 133.
4.7. CoTpylHUK, OTBETCTBEHHBII 3a BeJeHHE TabeNbHOro yuera pabodyero BpEeMEHH B
o0pa3oBaTeNbHOW  OpraHu3allMy, HECeT OTBETCTBEHHOCTh 32 JIOCTOBEPHOCTh  CBEICHUH,



OTpa)KEHHBIX B Tabene yuera pabodyero BpeMeHH, U 32 CBOEBPEMEHHYIO c/lauy Taders.
[Tepenaua tabenst yuera pabodero BpeMeHH NMPOU3BOAMUTCS MO MOANUCH B XKYypHAJIE PErUCTpaluu
JBY)KECHUS IOKYMEHTOB.

5. XPAHEHUE TABEJIEN
5.1.Tabenp ydera pabouero BPEeMEHH SIBIISICTCS TEPBHYHBIM YYETHBIM JIOKYMEHTOM Ha OIUIATy
TpyJa, MO3TOMY CPOK XpaHEHHUsS €ro He MOXKET OBbITh MEHee MSATH JIET, YTO yKa3aHo B cT. 17
®denepanpHoro 3akoHa ot 21.11.1996 N 129-d3 "O oyxrantepckom yuere" (pexn. ot 23.11.2009).

5.2. Ecnu yuuteiBaeTcs paboTa COTpYIHHUKOB, HMEIOIIMX MPAaBO HA JIBTOTHYIO MEHCHIO (padoTa c
BpPEIHBIMHU YCIIOBUSIMH TPY/a), CPOK XpaHEHHs Tabelst He MOXKET ObITh MeHee 75 JieT.
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